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PersnamenT
pa6oThl 001ero coopanus padoraunkos MOY-COII Ne 10
r. Atkapcka CapaToBckoi 00JiacTH

1. O0He MmoJI0KEHH S

1.1. Hacrosmmii periiaMeHT pa3paboTaH B cOOTBETCTBUU ¢ DenepallbHbIM 3aKOHOM

or 29.12.2012 Ne 273-®3 «O6 obpazoBarmu B Poccuiickori @enepannm», ycTaBOM
MOYVY-COIII Ne 10 r. Atkapcka CapaToBCKOH 001acTH.

1.2. PermaMeHT yCTaHaBIMBAeT IOPSANOK OpraHU3alMHM JEsSTeIbHOCTA O00Iero
coOpanuss paboramkoB MOVY-COIII Ne 10 r. Artkapcka CapaToBcKkon
obnactu (manmee — oOpa3oBaTeNbHAs OPraHU3aIlns).

1.3. OOmee coOpanue pabOTHUKOB SBISETCS IIOCTOSHHO  AECHCTBYIOIIMM
KOJUIETHATBLHBIM OpPraHOM YIIPaBJIeHUs 00pa30BaTeIbHOM OpraHu3aluu. B cocras
obmiero cobpanuss pabOOTHHUKOB BXOISAT pabOTHHWKH, M1 KOTOPHIX paboTa
B 00pa3oBaTeIbHOM OpraHU3allui SBISETCS OCHOBHOM.

2. Opranusanusi pa6oTsl o0mero codpanusi paboTHHKOB

2.1. TTepBoe 3acemanue o0IIero cobpaHus paOOTHUKOB IIOCIIE €r0 CO3IAaHMs, a TAKIKE
IepBO€e 3acelaHre HOBOTO cocTaBa oOIero cobpaHus pabOTHUKOB CO3BIBAETCH
PYKOBOHTENEM 00pa30oBaTeIbHON OpraHU3auy He Mo3aHee 7 (ceMu) pabouux qHen
Iociie cosmaHus o0Iero coOpaHus pabOTHUKOB WKW H30paHHUsS HOBOIO COCTaBa
obmero cobpaHuss pPabOTHMKOB, KOTOPBIM BeOeT 3acelaHue 10 M30paHms
npencenaTelis 00mero coopanust pabOTHUKOB.

2.2. PykoBozacTBo 00ummM coOpaHueM pabOTHHMKOB OCYILECTBIISIET IPeNCeNaTeNb.
Beenre mpoToOKOJIOB 00IIero coOpaHus padOOTHUKOB OCYIIECTBISAETCS CEKPeTapeM.
[pencemaTens W cekpeTapb 00mEro coOpaHus paOOTHUKOB BBIIONHSIIOT CBOM
00s13aHHOCTH Ha 00IIIeCTBEHHBIX HaYaJlaX.

IIpencenarens:

o OpraHW3yeT AeSITeIHHOCTh 00IIero coOpaHus;

o HH(GOPMHUpPYET UYICHOB OOILIEro COOpaHMsA O NPEJACTOAIIEM 3acelaHud B
nopsgke, npexycmorpeHHoM ycrasoM MOY-COII Ne 10 r. Atkapcka
CapaToBCKoO¥i 00J1aCTH U HACTOAIIMM PErNIaMEHTOM;

e OpraHM3yeT MMOATOTOBKY U IIPOBEACHHUE 3aCENaHNUT;

o OIpeeNseT MOBECTKY 3aCelaHusd,

¢ KOHTPOJIUPYET BBIIOJHEHUE PEIICHUH.



2.3. 3acenmanus obmero cobpaHus pabOTHUKOB TPOBOMASTCS C IMEPHOIHYHOCTHIO,
yctaHoBieHHOM yctaBoM MOVY-COIL Ne 10 r. Atkapcka CapaToBCKOM 00IacTH.

2.4. 3acemanms oOmero coOpaHusd pabOTHUKOB MOTYT IIPOXOIUTH B opme
KOH(DepeHII-CBI3H.

2.5. Ha3sacemanus oOmero coOpanusi pabOTHUKOB MOTYT OBITH IpHUIJIAlIeHbl
IIpeICTaBUTEIH yUpeauTens, 00IIeCTBEHHBIX OpraHu3alui, OpraHoB
MYHUIIANIAJIBHOIO Y FOCYAApCTBEHHOIO YHpaBieHWs W Jpyrue Juna. Jluna,
IIpUITallleHHbIe Ha 3acelaHue, MOJIb3YIOTCS IPaBOM COBEIIAaTeIbHOIO rojioca, MOTYT
BHOCUTh MpEJIOKEHUSI U 3asBJICHUS, YyYacTBOBaTh B OOCYXXIEHHUU BOIPOCOB,
HaxOJAIIUXCS B IX KOMIIETEHITHH.

2.6. Pemrenusi, TpUHATEIE OOIUM coOpaHuUeM pPaOOTHHUKOB B COOTBETCTBUU
C 3aKOHOJATEJIFCTBOM U B MpeeaX CBOMX IOJHOMOYHMN, 00s3aTelNbHBI IJIsi BCEX
paboTHUKOB 00pa30BaTEIFHON OpraHU3aIiy.

2.7. Pemenus o6miero coOpaHus pabOOTHUKOB MOTYT COHEpXKaTh IOpy4YeHUs,
o0si3aTeNbHbIe [JIS UCTIONHEHUS BCEMU pabOTHUKAaMHU 00pa30BaTebHOM OpraHu3aluy
U peKOMEHJIAIIMU y4acTHUKaM 00pa30BaTeNbHOTO Ipollecca.

2.8. Pemenus o6mero coOpanus pabOTHUKOB [OBOJSATCS O CBENECHUS BCEX
3aMHTEPECOBAHHBIX JIHIl HE Mmo3aHee 7 (cemu) pabouux [HEW IOcie IPOIIENIIEro
3aceIaHus.

2.9. TlpencenaTenb OTYMTHIBAETCS O JESITEIHHOCTH OOIIEro coOpaHus pabOTHHKOB
Ha 3aceaHuu 00I1ero coopaHus paOOTHUKOB HE PEKe OJHOIO pas3a B IOf.

3. llopsiiok co3bIBa OUYepeAHOro 001ero coopaHns padOTHHKOB

3.1. PemeHune O TPOBEIEHWH OYEpeqHOro o0Omero coOpaHus pPaOOTHUKOB
IPUHAMAETCS MIpejiceaTe]IeM o0LIero coopanus pabOTHUKOB, KOTOPBIX ONpe/eNsier:

o TIPOIEAYpPY IIPOBENCHUS;

e IIOBECTKY 3acCellaHuUs;

e JIaTy, BpeMs Ml MECTO IIPOBEIIEHNUS;

o IepeueHbh MaTepHUaliOB Ul IIPEeIBAapUTENBHOrO O3HAKOMIICHHUS HICHAMU
061ero cobpanusi pabOTHUKOB, a TAKXKe MOPSANOK TAKOI0 O3HAKOMJICHHUS,

o TOPSIOK TOJOCOBAHMS IO BOIIPOCAM IIOBECTKHM: OTKPBITOE, TalHOE WIIH
3204HOE;

o WHBIE BOINPOCH, HEOOXOMWMBIE [UISI IIOATOTOBKM IIPOBEJEHMS OOIIero
coOpaHust paOOTHUKOB.

IIpencemarens oOIiero coOpaHus pPaOOTHMKOB COIJIACOBBIBACT C PYKOBOMUTEIEM
00pa3oBaTeNbHONW OpraHW3allid [aTy, BPeMs W MECTO MPOBEJICHHs OYEPEeNHOTO
3aceaHus 00Iero coopanus pabOTHUKOB.



3.2. Tlpencemartenb, cekpeTapb o0Ouero cobpaHust paOOTHUKOB WM JIMIA,
UX 3aMEHSIONIMe, YBEIOMIISIOT UIEHOB o00mero cobpaHus pabOTHUKOB O JarTe,
BpEMEHH, MeCTe TPOBEIEHMS U IOBECTKE 3acelaHus He Io3[Hee 4eM 3a 7 (CeMb)
pabouMx IHEH MO AaThl ero IPOBeIeHH.

3.3. PeleHue o MpOBEIEHUN OYEPEeTHOI0 OOIIero coopaHus pabOTHUKOB BPYYaeTCs
yiieHaM o0Imero coOpaHusi paOOTHUKOB JIMYHO HIIM HAIpaBisIeTCsl MOCPEACTBOM
SJIEKTPOHHOM WM WHOM CBA3H, OOECIEYMBAaIOIIel ayTeHTHYHOCTH IMepeaaBacMbIX
1 IPUHUMAaeMbIX COOOIEHUH U UX JOKYMEHTAIBHOE ITOATBEPKICHHUE.

3.4. JomONHUTENbHBIE IPEIUIOKEHNS B TOBECTKY 3acelaHMsi O4YepeqHOro oO0ILIero
cobpaHus pabOTHUKOB MOTYT OBITH BHECEHBl dIEHaMH OOIIEro CcoOpaHus
pabOTHUKOB B CPOK He mo3nHee dueM 3a 3 (Tpu) paboumx [HS [0 JaThl ero
IIPOBEICHUS.

4. Ilopsaok co3biBa BHeoUEPeIHOro 00mero coopanusi pabOTHHKOB

4.1. Co3pIB BHEOYEPETHOrO OOIIero coOpaHusi pabOTHUKOB OCYIIECTBIISIETCS
B ClydasiX, IpeaycMOTpeHHbIX ycraoM MOY-COHII Ne 10 r. Arkapcka
CaparoBckoii 06;1acTH.

4.2. TlpeqyioxeHre O CO3bIBE BHEOYEPEIHOr0 0011ero coopanus pabOTHUKOB JOJDKHO
COZlepXKaTh:

o apryMEHTHPOBAHHOE 000CHOBaHHE HEOOXOIUMOCTH MIPOBEIICHHUS
BHEOYEPETHOTO 0011ero coOpaHus pabOTHUKOB,

e TIPOEKT ITOBECTKH 3acCeaHu;

o TIpeAIIONaraeMyo JaTy BHEOUESPELHOTo OOLIero coopanus pabOTHUKOB;

o TepedeHb HMHMIIMATOPOB MPOBEICHHUS BHEOUEPETHOro OOWEro coOpaHus
pabOTHUKOB.

4.3. TlpennoxeHue O CO3BIBE BHEOYEPETHOrO OOIIEro coOpaHusi Iepenaercs
HEINOCPEICTBEHHOTO B KaHIIEIAPHIO 00pasoBareNbHOM OpraHU3alldK HE MO3/Hee 10
(necatu) paboumx JHEW IO ATkl IPEANOIAraeMoro BHEOYEPETHOrOo o0111ero
cobpaHuss pabOTHUKOB, B CIIydae €CIid HWHUIHATOPOM BHEOYEPENHOro 0011IeTO
cobpanmsi pabOTHUKOB SBISIETCS HE MpeJcenaTelb 00Iero cobGpaHust pabOTHUKOB.

4.4. Tlpencemarens, cekperapb oOmero cobpaHus pabOTHHKOB WM JIMIA,
MX 3aMEHSIOIMe,  yBEJOMISIOT  4ieHOB  obmiero  cobOpaHust — pabOTHHUKOB
0 BHEOUEpeIHOM 00IeM COOpaHHU PaOOTHUKOB MyTeM BPYUCHHUS UM HAIPABICHS
IIOCPENCTBOM OIEKTPOHHOM MJIM HWHOW CBS3H IPEIVIONKEHHS HHHUINHATOPOB
BHEOYEpPETHOro OOIIEero coOpaHus, a TaKkKe yBEIOMIICHUS O JaTe, BDEMEHH, MECTE
[OBEeCTKe 3acemaHus He [o3fgHee dYeM 3a 3 (Tpu) pabo4yux [MHS MO ATkl €ro
TIPOBEICHMUSL.

IIpencemarens o0miero coOpaHHs pPabOTHHUKOB COITACOBBIBAET C PYKOBOMUTE/IEM
06pa3oBaTeNbHOM OpraHU3allid JaTy, BPeMs U MECTO MPOBEJICHMsS BHEOYEPETHOTO
00111ero coopanus pabOTHUKOB.



4.5. JlooNHUTENbLHBIE IPEITOKEHNS B TIOBECTKY 3aceIaHus] BHEOUEPEIHOTO 00ILero
coOpaHuss pabOTHUKOB MOTYT OBITb BHECEHBI YJ€HaMH O0OLero coOpaHus

pabOTHMKOB B CPOK He Io3fHee d9eM 3a3 (Tpu) pabouux MHA [0 IaThl €ro
IIPOBEIEHUSL.

5. JlokymenTanus o6mero coopanus

5.1. 3acemanus oOmero cobpaHusi pabOTHHUKOB O(OPMILSIIOTCS IPOTOKOJIAMH.
[Tporokon 3acemanusi oOIIero cobpaHus pabOTHUKOB COCTAaBIISETCS He MO3IHEee
5 (matu) paboumx JAHEH TOCIEe €ro  3aBepLIeHHMA B IBYX  OK3eMIUIIpax,
[IOIIMACHLIBAEMBIX €0 MIpeceaaTeeM U CEKpeTapeM.

5.2.  TIpOTOKON  COCTaBJSeTCS B COOTBETCTBUM  C OOIIUMHM  TpeOOBaHUSIMU
JIeJI0NIPOU3BOJICTBA, yCTaHOBIIEHHBIMH B 00pa3zoBaTeIbHOM OpraHu3alluy,
C YKa3aHHUEM CIIEIyIOIUX CBEICHHMN:

e KOJIHYECTBO pa6OTHI/IKOB, IIPpUHABIIAX Y4YaCTHE B 3aceaHny, OTMETKa
o CO6J'IIOH6HI/II/I KBOpyMa;

e KOJHWYECTBO TOJOCOB «3a», «IIPOTHB» H «BO3OEPIKAJICS» IIO KAXIOMY
BOIIPOCY IMOBECTKHU 3aC€AaHUsI,

o pereHue OOIEro coOpaHus PabOTHUKOB IIO KAXKIOMY BOIPOCY IMOBECTKU
3ace/laHusl.

HymMeparuss TPOTOKOJIOB OO0Iero coOpaHHs pPaOOTHUKOB BENETCSA OT Hadaia
y4eOHOTOo roza.

5.3. B ciiyuae oOHapyXeHHs OLIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JI0XKEHHS
(GaKTOB B IIPOTOKOJE 3acelaHusi OOIIero coOpaHWs PAOOTHMKOB HJIEHBI OOIIEro
cobpanus paGOTHUKOB BIpaBe TpeOOBaTh OT IpeJceiaTeNs ero u3MeHenus. B cBoro
ouyepenb Mpeicenarenb O00g3aH IPUHATH MEphl 10 BHECCHUIO B IIPOTOKOII
COOTBETCTBYIOIIMX W3MEHEHWW U yTOUHEHHH, a TaKXKe CIEeNaTh COOTBETCTBYIOIIEES
COOOIIeHNe Ha CIeNyIolleM 3acelaHuu o0Imero coOpaHHMs paOOTHUKOB, BHECH
JAHHBIH BOTIPOC B €0 IIOBECTKY IIHS.

5.4. OpurusHamsl NPOTOKOJNOB  XPaHATCS B KaHIENIpuu  oOpa3oBaTelIbHOMU
OpraHU3aluu.

5.5. K mpoTOKoiIy MpUKIaIbIBAlOTCS BCsS HH(OpPMALUsA W MaTepHaibl, a TAKKE MHBIE
JOKYMEHTBI, KaCaloIAECs PEIICHHUS.
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